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January reminders

e Check for updates to your certifier's fee schedule and deadlines for
paperwork in the upcoming year.

e Inform your certifier if you are requesting to add new fields and be clear about
desired harvest dates for crops grown in those fields. New fields will need to
be inspected before harvest and organic sales from those fields can occur.

e Updating your organic labels for the new year? Be sure to send your certifier
the new labels for approval before use.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes
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February reminder if you can't find commercially available organic
seed or planting stock, document your seed and planting stock searches.
Organic sprouts can only be produced from organic seeds—no exceptions.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.
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Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes

March reminder onfarm compost production requires you to track

feedstocks, temperatures, and turning of piles. Check the regulations for

further details on requirements based on compost pile type and feedstocks.
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Apl"il reminder if planning to use micronutrients in crop
production, be sure you have the micronutrient deficiency documented
(soil test, sap test, etc.) before use. Most micronutrients have restrictions
that must be met before use is allowed in organic production.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes
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May reminder If your pest, weed, or disease control preventative
management practices are not adequate and you are considering input use,
be sure you understand input restrictions. Organic regulations may require
that you attempt a hierarchy of management practices before most pest,
weed, or disease inputs can be applied to organic production areas.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes




3 ) 5 6 7 8 29
10 1 12 13 14 15 * 16
17 18 19 20 21 22 © 23
24 25 26 27 28 29 30

o 31




June reminder Getting ready for inspection? Be sure to have all records
on hand and any follow-up requested from your certifier. Split operations should
remember that inspectors can request to see records or production areas for non-
organic crops. Inspectors may have additional questions regarding prevention of
commingling and contamination of organic crops for split operations.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes
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Jllly reminder we know you're busy. Now's a good time to
remember the 3C's of recordkeeping: clear, consistent and complete.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. If organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.
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August reminder Biodiversity practices need to
be recorded. Be sure practices are reflected in your Organic
Systems plan, if you've adopted new practices over the summer.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.
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September reminders

e Before you start winter crop storage, be sure you are properly
labeling organic storage areas and tracking inventory.

¢ In the event that pests move into your storage areas, make
sure any pest control in use is part of your Organic Systems
Plan and approved by your certifier.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes
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October reminder check your soil testing records
and plan a soil test, if needed. Many certifiers require soil
tests to be updated every 3 years to be considered current.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes
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Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes

November reminder Fields need lime? Make sure the inputs are

added to your materials list and approved for use in organic production.
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December

December reminder Review your year's records and
consider updating recordkeeping practices for the new year.

Ongoing reminders

e Keep records of all seed and planting stock. Organic seed must
be used unless commercially unavailable. If nonorganic seeds or
planting stock are used, document that you reviewed 3 sources for
commercially available equivalents. /f organic seed is not available,
you will be required to show seed used was untreated and nonGMO
(including cover crops.)

e Record all input use in fields and growing areas.

e Document manure applications to fields. Follow required wait time
between application of raw manure to fields and harvest of organic crops.
See the regulations for more details.

e Keep field records including seeding/transplanting, cultivation,
harvest, storage, and sale.

e Keep clean out records for any equipment that is used in nonorganic
areas. This includes custom work and equipment borrowed from neighbors.

e Be sure you are properly labeling sold and stored organic crops.

Notes
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Crops Records

aps entify each field with a name or number. On your map, include the number of acres for each field, adjoining
C s t FARM AND amMm Identif h field with ber. O include th ber of f h field, adjoini
ec IS FIELD land use, buffer areas, major roads, buildings used in organic production or storage of organic products, and a
INFORMATION directional arrow.

Records are an important part of organic
certification and yearly inspection. The inspector Q Buffers Document neighboring land use and indicate buffers, if needed. Operations must record harvest and sales of

_ . ’ _ buffer crops. Signed no spray agreement from neighbors, municipalities or utility companies must be kept with
will review your records and complete two audits. your records. Note: Crops harvested from buffer areas CANNOT be sold as organic.
The mass balance audit checks that organic sales
can be justified as compared to the inputs used to QO Biodiversity practices Practices that support the ecological balance on your farm are part of organic production. Document practices

that encourage biodiversity such as pollinator strips, nesting boxes for birds and other practices that support

produce the crops. (Enough organic inputs must biological life on your farm and protect natural resources.

be coming into the system to back up the quantity

sold.) The traceability audit traces a product CROP Q Field activity logs Records should be kept for all field activity including crop seeding, transplanting, weed/pest/disease control,
backwards from sale to seed. Documentation that PRODUCTION mowing, tilling, pruning, cultivating/weeding, soil fertility analysis, crop rotation, and water testing. If custom
o work was done by another operation, receipts for hired services, and documentation for equipment cleanout
supports both types of audits will be checked. should be kept.
Please keep the following records on this checklist!
U Harvest records Records should include field identification, dates, crop names, and quantities harvested from each growing location.

A Post-harvest handling Handling practices that take place after harvest need to be recorded including washing, sorting, separation of
plant parts (e.g. winnowing) or other practices involved in preparing the crop for storage or sale.

N O R T H E A S T/ U Storage records Storage records by crop must be kept. Records should include crop type, field of origin, amount, and current

M I D -AT LANTI C inventory. In a split operation, organic and nonorganic crops in storage must be clearly labeled to prevent
TRANSITION TO ORGANIC accidental commingling and contamination. All organic storage areas should be reflected on your map and

included in your Organic Systems Plan.
PARTNERSHIP PROGRAM

. _ 0 Commingling and Record steps taken to prevent commingling or contamination of organic crops. This includes documentation
Linited Sta;eS_Delpa”m”tff Agriculture USDA contamination of labeling products as “organic” in storage and transportation. Clean out logs for equipment/storage/
g”ﬂ;ttilg;a[ oi[g;;_:?%f;;:i transportation previously used for non-organic crops should be kept. Separate logs for organic and nonorganic
Transition to Organic Partnership Program W crops should be clear.
INPUTS AND U Inputlists Keep records and labels for all inputs in use. You'll need to identify full product names and manufacturer
Transition to Organic [w] [w] MATERIALS information for every input on your list. (Save your labels and receipts!)
Partnership Program ! :E
www.organictransition.org i Q Input application Record input names, dates, rate, and application locations for materials used in organic production.
O Seed and planting Keep seed tags, planting stock information including receipts, organic certificates from vendors, and seed/
stock documentation planting stock search, if applicable. If transplants are used, be sure to keep receipts and organic certificates
from vendors listing organic transplant crop types on their certificate.
P‘ e CERTIFIED 9°0 ° P
ORGANIC SALES AND U Sales records Transport records and sales invoices must be kept for all crops sold as organic. Records should include lot
MARKETING numbers or unique identifiers for organic crops. Note: Sales documentation must identify the crop as organic

Pennsylvania Certified Organic
106 School Street, Suite 201
Spring Mills, PA 16875

www.paorganic.org O Labels and marketing Copies of current labels in use (retail and nonretail) and marketing materials in use must be submitted to your
814-422-0251 certifier. Labels will require certifier approval before use.

and have identifying information that ties the storage, transport, and sale of products back to documentation on
production and source.




